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PREMISES FIRE  RISK  ASSESSMENT – 2a       
	NAME OF PREMISES: 


	

	NAME OF FIRE RISK ASSESSOR 
	
	DATE OF FIRE RISK ASSESSMENT:

	NAME OF PREMISES MANAGER:
	
	DATE FIRE RISK ASSESSMENT APPROVED:



	Overall comments summary from Fire Risk Assessment : e.g. identify they key issues that are to be addressed.
	


Instructions:
1.
Undertake the Fire Risk Assessment. Walk around the premises, consider each of the sections in this Fire Risk Assessment and the relevant “Performance Standards” and note your Observations.
2.
Use the guidance and table below to identify the risk rating for each section.

3.
Review your observations and risk ratings and, where appropriate, identify and record any actions required against the relevant section. 

4. 
If desired, you can now summarise actions required by transferring the actions and risk ratings to page 2.

5.
Prioritise these actions using the risk rating table and allocate actions to relevant person(s).

Risk Ratings

Assess the current level of risk by assigning scores for Harm and Risk as follows:

1 = Low

 5 = High.

H= level of Harm arising from specific fire risk

R= the Likelihood of such a Risk arising

RR= Risk Rating (H x R)

	Risk Rating Table
	

	H

A

R

M
	
	
	
	
	
	
	
	

	
	
	5
	5
	10
	15
	20
	25
	Score of 1 to 4  = Low Priority    

	
	
	4
	4
	8
	12
	16
	20
	Score of 5 to 14 = Medium Priority

	
	
	3
	3
	6
	9
	12
	15
	Score of 15 to 25 = High Priority

	
	
	2
	2
	4
	6
	8
	10
	

	
	
	1
	1
	2
	3
	4
	5
	

	
	
	
	1
	2
	3
	4
	5
	

	
	RISK
	


SUMMARY OF FIRE RISK ASSESMENT ACTIONS
1 to 4 = Low Priority   5 to 14 = Medium Priority  15 to 25 High Priority 

	Risk Rating

(Record only where action required)
	Priority 
	Action required
	By who
	By when

	1.Hazards

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

1.10
	
	
	
	

	2.Persons at Risk

2.1

2.2

2.3

2.4

2.5

2.6

2.7
	
	
	
	

	3.Fire Alarm systems 

3.1

3.2

3.3

3.4

3.5

3.6

3.7

3.8
	
	
	
	

	4.Fire Fighting 

4.1

4.2

4.3

4.4
	
	
	
	

	5.Fire Exit routes

5.1

5.2
	
	
	
	

	6.Fire Doors

6.1

6.2
	
	
	
	

	7.Emergency Lighting

7.1

7.2
	
	
	
	

	8.Fire Signage

8.1

8.2
	
	
	
	

	9.Windows

9.1

9.2
	
	
	
	

	 10.Fabric of Building

10.1

10.2

10.3
	
	
	
	

	11.Maintenance

11.1

11.2
	
	
	
	

	12.Emergency Fire 

Action Plan

12.1

12.2

12.3
	
	
	
	


	SECTION 1 

HAZARDS


	1.1 

Ignition Sources


	· Heating boilers are regularly serviced. Boiler rooms are free from combustible storage.
· Heaters are provided with suitable guards.

· Portable heaters are either radiant or convector heaters. Naked flame heaters must have a separate risk assessment on their use.

	
	
	
	
	

	
	1.2 Electrical Equipment


	· Major electrical appliances are regularly serviced and portable electrical appliances are tested in accordance with I.E.E. Regulations.

· There is a clear, combustible free space around fuse boxes and electrical switchgear.

· The use of electrical multiple socket adaptors is minimal. Flexes are run in safe places where they will not be damaged.
All electrical equipment is regularly checked for damage.

	
	
	
	
	

	
	1.3 

Cooking
	· Cooking facilities are used safely. 


	
	
	
	
	

	
	1.4 Smoking


	The “no-smoking” policy is enforced in the building.

	
	
	
	
	


	
	1.5 

Hot works /process
	· Activities that involve use of tools that produce flames or produce friction heat are controlled as per corporate procedure on Hot Work Permit.


	
	
	
	
	

	
	1.6 Malicious Fire Raising


	· To prevent unauthorised entry, exit doors from the building are generally secured shut, but are still capable of being easily opened from the inside without the use of a key.

· Cupboards and rooms containing combustible storage are kept locked shut except for controlled access by approved personnel.


	
	
	
	
	

	
	1.7 Flammable Substances
	· Flammables and fuel containers are kept in a safe and secure storage facility, with only a sufficient quantity exposed at any one time for immediate use.
· Highly flammables are stored out-with the building in an approved and appropriate storage facility. (See HSE guidance INDG227 or HS(G)51)
· Vehicles are parked in areas that present a low risk to the premises, either in remote locations or in fire compartments within premises

	
	
	
	
	


	
	1.7 Flammable Substances


	Note: any vehicles stored in buildings must be in areas that are secure and where there is a low risk from ignition sources and are in a secure fire compartment.

	
	
	
	
	

	
	1.8 Combustible Materials
	· The “ housekeeping” standard is good.
· Upholstered furniture and furnishings in common areas comply with current combustion standards.
· No areas have substantial wall coverings that are flammable.
	
	
	
	
	

	
	1.9 
Sources of Oxygen


	· Is there any mechanical air handling system that may spread the fire e.g. gym halls or entrance foyers?  If there is, they are appropriately fire protected e.g. with fire dampers.
Note: Assistance of the building maintenance Inspector will be required to check these issues.

	
	
	
	
	


	
	1.9 
Sources of Oxygen

(Contd.)
	· Are there any medical supplies of oxygen provided for service users e.g. in Day Centres or Residential homes? If so they are checked regularly to ensure regulator/ connections are secure by trained employees.


	
	
	
	
	

	
	1.10 Alternative or emergency heating
	· Does Premises supplementary or emergency heating consist of LPG gas fire or “open bar’’ fire.
Note: Open bar fires must be removed immediately.
LPG gas fires must be remote from combustible material. No spare cylinders to be stored internally.

	
	
	
	
	

	SECTION 2 

PERSONS AT RISK
	2.1 
Staff
	· Employees are trained by a       competent person to understand the Emergency Fire Action Plan for the premises and action to be taken in the event of fire (incl. key evacuation personnel, Fire Wardens etc.)
· Training is given on appointment e.g. Emergency Fire Action plan, specific duties in Plan, Fire risk assessment, general fire safety.  Regular refresher training thereafter.

	
	
	
	
	


	
	2.1 

Staff (Contd)


	· Emergency Fire Action Plan.  Regular  evacuation exercises are carried out i.e. 6 monthly.
· Remote workers and visitors are considered in the emergency plans for the premises.

· Fire extinguisher training is provided for key employees.


	
	
	
	
	

	
	2.2 

Young Employees
	· Young Employees (under 18), receive additional training and instruction that takes account of their lack of awareness & unfamiliarity with the general work environment.

	
	
	
	
	

	
	2.3 Disabled Persons
	· There is suitable provision within Emergency Fire Action Plan for the safety of disabled persons who may be on the premises. In certain situations phased evacuation may be used.
Note: Phased evacuation may be considered where service users may be evacuated to pre-determined locations in the event of a fire, normally with fire wall separation from rest of building and adjacent to an external door.  
	
	
	
	
	

	
	2.4 General Public
	· Sufficient “Fire Route” signs are provided to ensure the public can act appropriately if they discover fire or on hearing the fire alarm.


	
	
	
	
	

	
	2.5 Residential Homes
	· Instruction & training are provided to ensure the safe evacuation of residents in the event of fire.

Note: A detailed Emergency Fire Action Plan for the evacuation of residents must be in place taking account of sleeping, mobility, capability, support arrangements and phased evacuation of residents and numbers of employees on duty.

	
	
	
	
	

	
	2.6 Shared occupancy of buildings and offices
	· In buildings containing more than one occupier, close co-operation & liaison between the relevant parties is required and fire evacuation procedure should be in place which takes account of all occupants.

	
	
	
	
	

	
	2.7 Contract Workers
	2.7 Contract Workers
· Contract workers are provided with a written copy of the fire instructions relating to their actions in the event of a fire.
· Contractors undertaking “HOT Works” comply with the Councils Health and safety Policies & Corporate Permit to Work Procedures.


	
	
	
	
	


	SECTION 3 

FIRE ALARM


	3.1 Fire Alarm Type

	· There is an electronic Fire Alarm that sounds alarm automatically. It is maintained in accordance with manufacturer’s instructions and is operationally dependable.  


	
	
	
	
	

	
	3.2 Back Up Battery


	· The fire alarm system is provided with a back up power supply that allows the alarm to operate in the event of mains failure.


	
	
	
	
	

	
	3.3 Control Panel
	· The Fire Alarm panel indicates the general area (zone) of activation.


	
	
	
	
	

	
	3.4 Audibility of sounders
	· The FA audibility reaches a minimum level of 65 decibels dB(A) or 5dB(A) e.g. the alarm is audible in all parts of the premises above normal noise levels and in other ancillary rooms e.g. toilets, remote rooms etc. with doors closed.
· Where sleeping accommodation is provided, alarms must be sufficiently audible to alert residents taking account of their varied levels of hearing.
· 
	
	
	
	
	


	
	3.5 Suitability of type of sounder
	· The sounder is of a suitable type that all Premises users will readily understand. Voice based sounders may be more suitable for some premises e.g. day centres or residential homes.


	
	
	
	
	

	
	3.6 Routine Testing
	· The Fire Alarm is tested weekly, with different operating points being tested on a rotational basis over successive weeks until all points are tested. A logbook detailing these tests must be kept. (See Section 9, Routine Premises Checks)


	
	
	
	
	

	
	3.7 Automatic Fire Detection
	· There are automatic heat & smoke detectors interlinked to the Fire Alarm system. 


	
	
	
	
	

	
	3.8 
Alerting the Fire Brigade
	· A competent procedure for alerting the Fire Brigade is included in the fire evacuation procedures for the building. 


	
	
	
	
	

	SECTION 4

FIRE FIGHTING


	4.1
Fire Extinguisher

	Each fire zone within the Premises has the appropriate number type and size of fire extinguisher. This should conform to fire plans for the premises.
	
	
	
	
	

	
	4.2 
Fire Points


	· The maximum travel distance to a fire point is 30 metres.
· Fire points are free from obstruction and provided with safety signage.
	
	
	
	
	

	
	4.3
Electrical Risks
	· Only extinguishers indicated as being suitable for dealing with fires involving electrical equipment BS EN 3-2 are sited adjacent to significant electrical risks.

· Extinguishers that do not comply with BS EN 3-2 are marked: “DO NOT USE ON LIVE ELECTRICAL EQUIPMENT”.


	
	
	
	
	

	
	4.4 Maintenance


	· Extinguishers are tested annually by a competent person e.g. external fire engineering contractor.

	
	
	
	
	

	SECTION 5

FIRE EXIT ROUTES 

FIRE EXIT ROUTES
	5.1 
Internal routes

	· Corridors are clear of obstructions and combustible materials and do not have damage to walls or ceilings.
· Exit routes do not exceed travel distances.

	
	
	
	
	

	SECTION 6

FIRE DOORS


	6.1 
Exit Doors
	· Exit doors on escape routes can be easily opened without the use of a key when the premises are occupied and are have appropriate signs.

	
	
	
	
	

	
	6.2 
Internal Fire 

Doors
	· Fire doors are fully and effectively self-closing against door rebates and are indicated as such by signs on both sides of the door.
	
	
	
	
	

	SECTION 7

 EMERG.

LIGHTING
	7.1 
Artificial Lighting


	· Sufficient lighting is provided to ensure occupants can identify and use exit routes and exit doors.


	
	
	
	
	

	
	7.2 Emergency Lighting


	· Sufficient emergency lighting is provided to ensure occupants can identify and use exit routes and exit doors if the mains power supply is interrupted.

	
	
	
	
	

	SECTION 8

FIRE SIGNAGE


	8.1 
Escape Route
	· Exit signs comply with current standards (pictogram type), and are suitably sited on exit routes and at exit doors to clearly & unambiguously identify exit routes to occupants.


	
	
	
	
	

	SECTION 9

WINDOWS
	9.1 
Open windows

	· Windows are not left open after working hours. (This can assist fire spread.)

	
	
	
	
	

	SECTION 10

FABRIC OF BUILDING
	10.1 
Ducts or Flues

	· All ducts or Flues are identified.
Note: Assistance of the Building Maintenance Inspector in Facilities Unit will be required to check these issues.
· All Ducts and Flues have been checked to ensure they do not penetrate Fire Walls. If they do they are appropriately fire protected e.g. fire dampers.  
	
	
	
	
	

	SECTION 10

FABRIC OF BUILDING
(Contd)
	10.2 
Walls & Ceilings
	· There are no areas with synthetic ceiling or wall coverings such as polystyrene tiles in place.

Note: Assistance of the Building Maintenance Inspector, Facilities Unit will be required to check these issues.
· All large wooden surfaces are free from flammable varnishes.

	
	
	
	
	

	SECTION 11 

MAINTENANCE & RECORDS
All records of maintenance and services are kept in the Premises Managers Handbook.

	11.1 
Fire Alarm
	· The Fire Alarm is tested weekly.

	
	
	
	
	

	
	11.2 
Break Glass Points


	· Records of all Fire Alarm tests are kept with details of break glass point tested recorded.

	
	
	
	
	

	
	11.3 
Fire Evacuation Drills
	· Records of all Fire Evacuation drills are kept, with action points detailed if required (min 6 monthly) 

	
	
	
	
	

	
	11.4
Emergency Lighting
	· Emergency lighting tested on a 6 monthly basis. 
Emergency lighting service history kept.

	
	
	
	
	

	
	11.5 False Alarm activation
	· Records are kept of all false fire alarm activations.
	
	
	
	
	

	SECTION 12

Emergency Fire Action Plan
	12.1 
Plan in place


	· The premises has an Emergency Fire Action Plan in place that has been reviewed in the past 12 months.

	
	
	
	
	

	
	12.2 
The evacuation plan includes  all disabled persons


	· The evacuation plan includes a management plan for the evacuation of persons with mobility problems, and elderly.

	
	
	
	
	

	
	12.3 Specialist training
	· Numbers of employees identified by risk assessment to be trained in the use of fire extinguishers.
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